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Guidelines for Beneficiaries

Current version

E+PRP v. 3.7.2 released on 5 Octobet7

This document is aimed at providingeneficiarieswith guidelines on how to use the
Erasmus+Project's Result Platform and guiding them step by step by the procgssading
and submittinghe project's resultand thus making them publically availabige hope that
they are useful. Suggestions for improvement are welcome atEAC-
PROJECTSPLATFORMHELPDESK@ec.europa.eu
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Introduction

Dear Beneficiary,

If you are reading this text it means that you have passed the sektaggerand your project
has been awarded a grant under the Erasmus+ progr&omgratulations!

What is the Erasmus+ Project Results Platform

E+ Project Results Platform (hereinaftérPRP) is a dissemination platform that offers a
comprehensive overview of all projects funded under the Erasmus+ action grants, as well as
some projects funded under the previous programmes (Lifelong Learning, Youth in Action,

Tempus, Erasmus Mundus, étc.

E+ PRP has a public interface and restricted working spaces called Beneficiary's and Officer's
Dashboards. The basic information about the Erasmus+ funded projects is displayed on the
public interface. The Beneficiary's Dashboard should be used Ipydfests’ beneficiaries in

order to uploadhe resultsand submithesefor review. Once a project is submitted for review

it is sntto the Officer's Dashboard. The Officer's Dashboard should be used by the project's
officers in order to perform the asse®ent of the projects’ results and decide about their

publication.

Access to the dashboards is done via the European Commission's Authentication System
(ECAS). Recently, ECAS has gone through a major redesign phase to make it more user
friendly. Also, is name has changed and ECAS is currently c&lléd.ogin.

Who does what?

Project Benefi@ries are the coordinators Bfiropean projestthat have received European
Commission's grant for action. Their obligation is to upload projects' results ino-BiRP,
together with other basic information about the project i.e. coordinator's and partners ‘contact

details, the project's lagand website.

Officers are staff of the European Commissidiqucation, Audiovisual and Culture
Executive Agency (EACEA) andNational Agencies (NAs). They are responsible for
checking and validating projects' results for the publication, as well as, for identifying good

practice examples.



Erasmus+ Project ResuP$atform  Guide for Beneficiaries

What project's data is available to the public?

Basic data coming fromhe applicatiorform such agitle and description of the project, the

key action and activity, the duration and grant amount awandedisplayed

Contact detailof the coordinating organisation and its partners are hidden by default. The
coordinatos can choose whit datashould bedisplayed, in accordance with the mandate

received from partners.

For which type of projects the submission of results on the E+PRP is
obligatory ?

The submission of results is obligatdoy all centralized actions managed by EACEA ahd a
KA2 projects managed by the National AgencieBhe submission of results is strongly

recommended for KA1 Mobility actions and KA347 Structured Dialogue with Policy Makers.
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Access to the E+PRP

Login Credentials

Once your project has been selected for granting you receive a message from the Agency to

which you sent your project proposal. In the message you are invited to sign the grant

agreement (contract). When the Agency receives your signed contract, thagyesrhent

enters into force.

This is the moment when your project becomes available in the E+PRP. Basic information

publ i c

about your project such as projectos
is displayed i n yasshowngnrtre Figuetld s
Figure 1.Pr oj ect 6 s public card
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Entry point

Once your project becomes publically available in the E+PRP, you receive an automatic
notificationin which you are informed about the publication of your projectianehich you

are provided with the |l ogin credentials to
(Figure 2)

The email notification is sent to the person identified as a contact pafrtios project in the
application form. Only this person has access to theeBen c i ar y 6, sinlikbamshe boar d
Mobility Tool where more than one person have been given access to théaoeljuest
access to the Beneficiaryds Dashboard for 0
should contact us &AC-PROJECTSPLATFORMIELPDESK@ec.europa.eu

Figure 2:Initial Notification

Publication of your project: 570107-EPP-1-2015-2-XK-EPPKA2-CBY-WB

EAC-ProjectsPlatform-HelpDesk@ec.europa.eu
Thu 14/01/2016 17:07

@gmail. com
Erasmus+
Ref Project- 370107-EPP-1-2013-2-XK-EPPKA2-CBY-WB - Notification of project publication

Dear

We kindly inform you that for ensuring transparency and visibility of EU funding, vour project "Youth for volunteering, nature and inclusion"” is now online on the Erasmus+ Project
Results Platform.

A description of your project, where applicable, has been published online at the following address: Project Card

If you wish to further enrich vour project space/webpage with additional information (website, logo, project results) you can start uploading them in the Beneficiary's dashboard, to which
vou can connect using vour ECAS account. You can also manage the contact details of vour organisation and of vour partners - which are currently hidden by default. Displaying the
contacts details will add visibility to your project. vour organisation and vour partners. helping other interested entities to contact you for future projects.

Please ensure that your ECAS account is associated to | & (@gmail com e-mail address.

If you do not have an ECAS account associated to the above mentioned e-mail address, please create one following the instructions available on the ECAS page.

Please keep in mind that if you wish to submit vour results for review and publication. vou will be able to do so only when the end date of vour project has been reached. In the meantime,
vou can upload and modify your results. but they will become publicly available only after the validation of your final report.

Regards,

The Erasmus+ Project Results Platform

Privacy: Your data is processed in accordance with Regulation (EC) No 43/2001 of the European Parliament and of the Council of 18 December 2000 on the protection of individuals with
regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. In line with owr privacy statement, your contact data may be
published for a maximum of ten vears after the end of the programme.
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Login

(i x O0i AAAAOO OEA " AlshgEBAdGA20 U0 $AOEAI AO/
I n order to |l og in to your wor k sgmandhe, cl i ck
initial email notification (Figure 2)Alternately, you can start frothe E+PRP landing page
http://ec.europa.eu/programmes/erasipluss/projectsand then click on the "Login" button

as indicated in the Figure 3.

Figure 3 Landing page

m ERASMUS+

Enriching lives, opening minds

LEGAL ISSUES  CONTACT US

ERASMUS+ PROJECT RESULTS

Ennching lives, opening minds

Search (=

About

EU Login

Once youclick on he Beneficiaryds Dashboar donthe nk fr
"Login" button inthe E+PRP public landing page, you will bedieected to the European
Commission's Authentication System (ECAS), whose name has chaagently to EU

Login (Figure 4.


http://ec.europa.eu/programmes/erasmus-plus/projects/
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Figure 4 EU Login

Sign in to continue

Use your e-mail address

Create an account

Or

Facebook

Google

Or use the elD of your country

Enter you EU Login username or your email address, click next, and then enter your EU
Login Password and click on the butttuogin”.

The email address you use to enter EU Login must be the same as the one you have provided
to receive email notificationggarding your access. If you introduce a different email address
youwillnotbeableb access the Beneficiarybés Dashboar ¢

NB: Make sure that no other application using EU Login is open.

Lost you password?

If you have lost youleU Login Passworar you need to create a new one, clakthe

hyperlink 'Lost your password?as indicated inthe Figure 4and follow the instructions.


https://webgate.ec.europa.eu/cas/init/passwordResetRequest.cgi?loginRequestId=ECAS_LR-15596608-jMNOZBZgMgHQahFb9AeUWrw3qUUJYjOA9D0zh5m028Gb6BrSnh2vNePeZCEtFwCLOzUgLZ06lcfRmgSZNfEQyH-Jj71zxYb8yrPHfrze5BWW5-zmCmi8fWjeFai38jIM6qR4OhEfUiudF3JvqoWUAWIPX
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Figure 4 EU Login page

EU LOgin gcjesf) 3 ‘ English (en)

One account, many EU services

education_culture requires you to authenticate

Sign in to continue

Welcome

(European Commission)

Sign in with a different e-mail address?

Password

Lost your password?

Choose your verification method

‘ Password

o
. &

Easy. fast and secure: download the ECAS app

@ AppStore B Microsoft

About EU Login = Cookies  Privacy Statement Contact Help Powered by

European Union  EU institutions 56.5-gsa| 13 ms

Help (Frequently Asked Questions)

If you need help on the EU Login pageyou needto check the Frequently Asked Questions,

click the 'Where is ECAS? button, or choose one of the options on the footer of the page

("About EU LogirY, "Contact, or "Help") as shown on the Figure 3.

Access Forbidden

|l f you receive an fAAccess Forbiddeno message
credentials, follow the instructions below:


https://webgate.ec.europa.eu/cas/whatsnew.cgi?loginRequestId=ECAS_LR-10474077-GxAn44Rg4utkdiUccylWxfGH9ds5J4GqYDCMNCXP6Lnq7Ii5yBbRnT6DHoCmFkByXusq69nrw9updSzxtzuQ4o-Jj71zxYb8yrPHfrze5BWW5-wE5zk6sE9cyf9U2sEAPmtNHOgScVzxgcoKrkNAlZi0cm
https://webgate.ec.europa.eu/cas/about.html?loginRequestId=ECAS_LR-10474077-GxAn44Rg4utkdiUccylWxfGH9ds5J4GqYDCMNCXP6Lnq7Ii5yBbRnT6DHoCmFkByXusq69nrw9updSzxtzuQ4o-Jj71zxYb8yrPHfrze5BWW5-wE5zk6sE9cyf9U2sEAPmtNHOgScVzxgcoKrkNAlZi0cm
https://webgate.ec.europa.eu/cas/contact.html?loginRequestId=ECAS_LR-10474077-GxAn44Rg4utkdiUccylWxfGH9ds5J4GqYDCMNCXP6Lnq7Ii5yBbRnT6DHoCmFkByXusq69nrw9updSzxtzuQ4o-Jj71zxYb8yrPHfrze5BWW5-wE5zk6sE9cyf9U2sEAPmtNHOgScVzxgcoKrkNAlZi0cm
https://webgate.ec.europa.eu/cas/help.html?loginRequestId=ECAS_LR-10474077-GxAn44Rg4utkdiUccylWxfGH9ds5J4GqYDCMNCXP6Lnq7Ii5yBbRnT6DHoCmFkByXusq69nrw9updSzxtzuQ4o-Jj71zxYb8yrPHfrze5BWW5-wE5zk6sE9cyf9U2sEAPmtNHOgScVzxgcoKrkNAlZi0cm
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91 Before entering the system ensure that you have closed all other witadsygou
have cleaned your cache and history and you have no other service open/running
which requires authentication through EU Login, such as the Mobility tool.

1 After doing that, enter your  Beneficiary's Dashboard
https://webgate.ec.europa.eu/education_culture/dissemination/share

1 Make sure that you are logged in using the correnag address, which is thereail
address of the contact person, mentioned in the application form as well as 4n the e
mail notification you received from us. Use thisnail address as your usernamel an
enter your password.

1 If you do not have an EU Login account associated to that email adihesreate
one by clicking on the "Create an account” (Figure 4).

1 If you do not remember your password then click on "Lost your password" and a new
password W be immediately sent to your email (Figure 5).

1 Finally, if you have gone through all the steps above and still experience troubles to
connect to your dashboard, please contact the dedicated helpdesk at the following
address:

EAC-PROJECTSPLATFORMHELPDESK@ec.europa.eland mention your project

reference and the nature of your problem, preferably with attached screenshots.


https://webgate.ec.europa.eu/education_culture/dissemination/share
https://webgate.ec.europa.eu/education_culture/dissemination/share
mailto:EAC-PROJECTSPLATFORM-HELPDESK@ec.europa.eu
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Once you introduce your login credentials, you will be asked to read the Terms and
Conditions and accept them before you proceed (Figure 7). Please note that you will be able
to read the Terms and Conditions of use of the platform at any time durindetiradi of

your project.

Figure 7:Terms and Conditions

_

Site Links

Erasmus+ Dissemination Platform

Terms & Conditions

| have read and agree to the Tems & Conditions.

Once you accept the Terms and Conditions, you will be able to seegdiranprojects you
run under the Erasmus+ Programme in the upper part of the s&le@ra series of useful

links anddocuments is available in the lower part of the screen, as shown in Figure 8.

Figure 8:Project list

nepluben. ~

Edit
project

Manage my
personal data

Erasmus+ Beneficiary's Dashboard

Project List
Filter by Project Number or Title

My Projects

Status Key Action

Cooperation for innovation and the exchange
of good praclices

Identifier Title

Project Sample 2015-1-PL01-KA204-1464601713784 for the National Agency:
PLO1 with ActionType: KA204

Project Sample 2015-1-PL01-KA101-1464601634151 for the National Agency:
PLO1 with ActionType: KA101

Project Sample 2015-1-PL01-KA102-1464601698020 for the National Agency:
PLO1 with ActionType: KA102

Project Sample 2015-1-PL01-KA104-1464601699745 for the National Agency:
PLO1 with ActionType: KA104

Project Sample 2015-1-PL01-KA347-1464601721279 for the National Agency:
PLO1 with ActionType: KA347

Project Sample 2015-1-PL01-KA202-1464601710962 for the National Agency:
PLO1 with ActionType: KA202

Project Sample 2015-1-PL01-KA219-1464601713408 for the National Agency:
PLO1 with ActionType: KA219

Action Type >

Strategic Partnerships for adult education

2015-1-PLO1-KA204-1464601713784 Modifications required

2015-1-PLO7-KAT01-1464601694151 Open for uploading results Learning Wobility of Indviduals School education staff mobility

2015-1-PLO1-KAT02-1464601695020 Open for uploading results Leaming Mobility of Individuals VET leamer and staff mobility

2015-1-PLOT-KA104-1454601699745 Open for uploading results Leamning Mobility of Individuals Adult education staff mobility

Dialogue between young people and policy
makers

Available for submission after all

resuls uploaded Supportfor policy reform

2015-1-PLO1-KA347-1464601721279

Strategic Partnerships for vocational
education and training

Cooperation for innovation and the exchange

2015-1-PLO1-KA202-1464601710962 Open for uploading results of good practices
Available for submission after all

results uploaded

Cooperation for innovation and the exchange

of good pradices Strategic Partnerships for Schools Only

2015-1-PLOT-KA219-1464601719408

2015-1-PLO1-KA204-1464601714717

2015-1-PLOT-KAZ19-1464601720343

2015-1-PLOT-KA106-1454601703481

Project Sample 2015-1-PL01-KA204-1464601714717 for the National Agency:
PLO1 with ActionType: KA204
Project Sample 2015-1-PL01-KA219-1464601720343 for the National Agency:
PLO1 with ActionType: KA219
Project Sample 2015-1-PL01-KA106-1464601703481 for the National Agency:
PLO1 with ActionType: KA106

Open for uploading results

Open for uploading results

Open for uploading results

Cooperation for innovation and the exchange
of good praclices

Cooperation for innovation and the exchange
of good praclices

Leaming Mobility of Individuals

Strategic Partnerships for adult education

Strategic Partnerships for Schools Only

Large-scale EVS events

<prev 1 2 3 ned>

for 30 project(s)

Platform

Erasmus+ Di

Frequently Asked Questions

Helpdesk Information

Terms and Conditions
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How to manage your personal data?

Contact details of your and yeault Onpeayoutclitlke r 6 s cC
on the icon fAManage my dectedat@danéwpage (Figee8).Dn you
this page you will be able to choose which contact details (email addresses, phone numbers,
name of the contact person) you would like taken publically available. You can also keep

default setting in which all contact details are hidden. We encourage you, nonetheless, to be

visible and easy to reach and publish at least one relevant contact detail.

Once you have decided which contactdetsi s houl d be published, cli

To return to the first page of the Beneficia

Figure 8:Personal Data Management

[ ] Personal Data Management

Project details

Identifier: 2014-2-LT02-KA347-003780_1
Title: Demaocracy through Dialogue not Conflict
|Coordinating Organisation -
Asociacia "Aktyvus Jaunimas"
I—I— —
1 consent that the following contact person details, marked with "ves" will be visible to the general public I
Name: . . ) Yes ® g
Phone: O ves ® no
Email: - : &y 1 ) Yes ® po
Partner - Hromadska orhanizatsia "Yevropeiskyi Rytm dlia Ukrainy' -

Contact Person

No confidential data defined for this party

Partner - Board of European Students of Technology - Europska rada studentov technickych univerzit (BEST) -
Partner - CREATORII -
Partner - Associazione "In Progress" Calabria -
Partner - European Diplomats' Association -
Save Go Back
(T x O 1T AT ACA Ul OO0 POI EAAOBO AAOAEI Oe

To manage yoeraiplro,j ecktibesk on the pencil I co
Figure 8. Then, you will be redirected to a new page on which you will be able to upload your
projectos | o gdcatedindhe Rigulesandel0.a s i

10
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Figure9Q:Up | oad pdagomj ect Os

Project Information

Project Details  [sEETI

Project Number: *
[20151-C 7 KA203

Title

[

End date Upload logo
31102017

Submission date:

Website:
Enfer website url

Figure l10Upload project dés website

Project Details

x

Project Mumber:
|2015-1-0 77 KA203- |

Title:
IE

End date:

Submission date:

Website:
http-//ec_europa._eu/programmes/erasmus-plus/projects/ [Iot Reviewed]

Publish Url <€

Pl ease note that the projectébés website is tI
during the |l ife time of the project,theAs soc

website willbepublsed i n your projectds card.

Al | ot her result s, including projectods |l ogo
projectdos officer in the framework of the Fi

11
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How to add results?

You can start adding the results of your jpcb as soon as you have received iaitial
notification with the credent i Bdrgtheldetitheog i n
of the project the results remain unpublished and available in your dashboard. As long as the

project is ongoingyou canmodify them at any time.

In order to start uploading the results, from the Project List (Figuisel@xt a project for

which you would |i ke to add the results. Cl
will be redirected to the Projectflnor mat i on page. Then, <click on
on the button AAdd Result, as shown in the f

Figure 11:Add Results

Project Information

Project Details

List of project results

Title Description Attachment Officer Decision = Actions

No records found.

Add Result

For eachresulty ou  wi | | have to create a separate en
button, a pop up window will open and you will be requested to introduce a title and a short
description for a given resu(fFigure 12) You should only provide a description tife
specific result and avoid repeating the inf
title and the descripti on Them gouecad stagt dpJoadnga c k o

next result. The maximum number of results that can be added piettform is 450.

Please note that you are able to add only one attachment per result which size cannot exceed
100 MB. Below you can see a list of the formats supported by the platform:

AFor Attachments: *.pdf: *g *mpeyoyg; *pptj*pps;: * . t i
* xIs; *.xlIsx; *.doc; *.docx; *.rtf; *.txt; *.csv; *.mp4; *.mov; *.mp3
AFor Logo: *.jpeg; *.jpg; *.png; *.gif

For any issues regarding the format or the size of gttachmentsplease contact Helpdesk
atEAC-PROJECTSPLATFORMHELPDESK@ec.europa.eu

12
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Figure 12:Title and description of a result

_ x _

Add result

ation Title: = |Test Result 1 - Workshop on new educational methods |

Maximum characters size: 256

@ Descrption: ™ |Test result 1 description

Desc
|

| [ |

Maximum chasacters size: 1000

Save Cancel

Don't publish [

Also, please note that if for a given reason (copyright, literary translation, etc.) a result should
not be made publically available you can <c¢hi
figure 12. If you choose this option, the result willbe stiise f or t he offi cer os

not become published in your projectbés card.

13
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Submit Results

Once your project has reached its end date, you will receive an automatic notification
informing you that you can submit your results for revidle status of your project will

change into "Available for submission after all results uploaded" (Fi)e

Figure 13:Available for submission after all results uploaded

Project List
Identifier Title Status Key Action Action Type
2015-1-CYD1-KAZ03-099980 European Digital Portfolio for University Open for uploading results Cooperation for innovation a_nd S_Irateg\c Pan_nershlps for
Students the exchange of good practices higher education
), ! " Improving Leadership, Teaching Methods and )j  Available for submission - School education staff
A SAETDF CIDRITEE Leamning Opportunities for our Children after all results uploaded LEWTE B TaETE T mobility
2015-1-CYD1-KAZ04-099990 Online Game for Entrepreneurship and AVaTA0IE Tor 500 0 Cooperation for innovation a_nd Strategic Partnerships for
Innovation after all results uploaded the exchange of good practices adult education
<prev 1 next> for3 project(s)

Once you receive an end date reminder not

become active and you will be able to submit your results for review (Figure 14).

Figure 14:Submit for Review

Project Information

Project Details

List of project results

Widea on the educational methods used -Test result 2

Submit for Review Go Back

Once you click on "Submit for review", the project will disappear from your dashboard and

will appear in the Officer's dashboard for review.

14
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Rejection of results

In case your project results are incomplete or inaccurate, or mandatory resultssang,mi
you will receive a notification from your project officer telling you to go back to your

dashboard and update the res(Figure 15.

Figure 15:Rejection notification

Erasmus+

Ref. Project: 2014-1-NO01-KA201-000330 - Rejection Notification
Dear I ¥,

The modifications vou proposed to yvour project ""In medio stat virtus: sharing good practices from north to south'" have not been accepted for the following
reasons:

Mandatory results are missing.
The twinspace-page is not available for public. Please make sure that uploaded documents are accessible for public, i. e. by using a publicly available
website or by uploading documents directly to the Erasmus+ Project result Platform. If you have results that should not be published for everyone, you
can object to publication by checking the "Don't publish"-box.
To edit your proposed modifications you can access your Project information through this link Beneficiarv's dashboard
Regards.
The Erasmus+ Project Results Platform
Privacy: Your data is processed in accordance with Regulation (EC) No 43/2001 of the European Pariiament and of the Council of 18 December 2000 on the protection

of individuals with regard to the processing of personal data by the Community institutions and bodies and on the free movement of such data. In line with ow privacy
statement, your contact data may be published for a maximum of ten vears after the end of the programme.

15
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Publication of your project results and update of your project
card

We encourage you to start uploading the results as soon as you have produmgsyor
outcomes relevarfor your project.Your project's results have a great potential to interest a
wider audience and/or could be reused by other organisatimsn you receive the initial
notification (Figure 2), you will be able to access the Beneficiary's dashboard and start

uploading the results.

Please note that during the life time of your project the results remgiuhlished. They
become publically aviable only after the results have been reviewed and approved by your

project officer and the project has been finalized (final payment approval).

Please note that the 'Submit for Review' button remains disabled until the end date of your
project. Once th project reaches its end date, the 'Submit for Review' button becomes active
and you can submit the results for the officer's review and approval.

Your project card containing contractual information can be updated during the lifetime of
your project. Aly changes on contractual data such as start date, end date, partners should be
communicated to your project officer. Once approved by your project officer, these changes

will be automatically transferred to your project public card.

Please note that atdlfinal report stage all contractual data of your project will be updated
with the information you have provided in your final report.

If any changes on contractual data occur after the finalisation of your project, please contact
us atEAC-PROJECTSPLATFORMHELPDESK@ec.europa.g¢a change it manually.

Contact during and after the project lifetime

Please check the "Frequently Asked Question" document available in your dashboard under

"Usetul Links". Should you need further guidance, please contact the dedicated Helpdesk at

EAC-PROJECTSPLATFORMHELPDESK@ec.europa.eu

16
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