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Short Duration Request - definition
A short duration request is applicable for students or staff members taking part in Erasmus+ who do not meet the minimum duration required for their stay, due to force majeure.
As per page 321 of the 2020 Programme Guide, force majeure is defined as ‘an unforeseeable exceptional situation or event beyond the participant's control and not attributable to error or negligence on his/her part’.  Therefore, short duration requests should not be submitted for placements that have not yet started. 
Requests should be made only in clear and certain circumstances which are beyond the control of the student and which have an impact upon the student’s course progress or wellbeing.  Generally, this will include
· serious illness or injury, where a medical certificate states that the student was unable to attend classes
· bereavement related to close family members such as parents or grandparents
        major political upheaval or natural disaster in the host country requiring emergency travel and this has impacted the student’s studies; or
· a traumatic experience which could include involvement in or witnessing of a serious accident; or witnessing or being the victim of a serious crime, and this has impacted on the student.
In order to comply with European Commission’s requirements, we expect full evidence to be provided for the circumstances mentioned above. Force majeure does NOT cover:
· disputes between students and institutions that could potentially be resolved, particularly with traineeship placements;
· cancelled classes by the host institution;
· students / staff simply wanting to return home;
· foreseeable circumstances that could be resolved by either the student, sending or host institution; or
· labour disputes, strikes, financial difficulties or any default of a service, defect in equipment or materials or delays in making them available, unless they stem directly from a relevant case of force majeure as identified on page 4 of the General Conditions.
 
Please note this list is not exhaustive and we look at each form on a case by case basis.
Minimum Erasmus+ mobility durations are as follows:

	
	Student study
	Student Traineeships
	Staff teaching or training

	Key Action 103
	3 months / 90 days (or one academic term or trimester)
	2 months / 60 days
	2 days

	Key Action 107
	3 months / 90 days (or one academic term or trimester)
	2 months / 60 days 
	5 days


Short Duration Request - Form 2020/21
ERASMUS COORDINATOR (on behalf of the mobility participant)
	PROJECT NUMBER
	

	SURNAME
	

	FIRST NAME
	

	POSITION
	

	INSTITUTION
	


Institutional Declaration: 

I certify that the information given on this form is, to the best of my knowledge, true and accurate.
	Signature
	
	Date
	 

	

[On behalf of the institution]


APPLICANT (Student/Staff member the short duration request applies to)
	SURNAME
	

	FIRST NAME
	

	HOME INSTITUTION
	

	ERASMUS CODE OF HOME INSTITUTION

	

	NAME OF HOST INSTITUTION OR ORGANISATION

	

	ERASMUS CODE OF HOST INSTITUTION (if applicable)
	

	LENGTH OF STAY
	

	DATES OF STAY
	


Applicant Declaration: 

  I certify that the information given on this form is, to the best of my knowledge, true and accurate.
	SI     Signature
	
	Date
	


DESCRIPTION AND EVIDENCE (to be completed by Erasmus+ coordinator)
Please provide as much information as possible and ensure that evidence is included as, assessment of the application could be delayed if further information is needed.

Please ensure that all fields are filled out correctly.
	Reason(s) for Short Duration Request
	

	Is evidence included?
	Yes / No

	Evidence document title:
	

	Any further information 
	


UK NA’s decision:
	Erasmus+ UK NA Officer
	

	Signature
	

	Approved
	Yes / No

	Date
	


Please return the form and evidence to: erasmus@britishcouncil.org
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Erasmus+ is the European Union programme for education, training. youth and sport.
The Erasmus+ UK National Agency is a partnership between the British Council and Ecorys UK.





